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BMS Health and Safety Training Checklist
Laboratory workers


	Name

	

	Job Title

	

	Start Date

	

	PI/Supervisor

	

	Institute

	



Introduction

Training is an essential step to developing competency in the laboratory. A wide range of hazards and risks exist in the BMS labs and it is essential all our workers are provided with information, instruction, training (and supervision) to ensure they remain safe and healthy.

All training must be recorded. Enforcing organisations (e.g. the Health and Safety Executive) request information regularly from the University of Edinburgh. The BMS Health and Safety team will perform regular audits of training.

The training checklist is divided into three sections:

Section 1 lists mandatory training for all staff and students

Section 2 details role specific additional training

Section 3 details examples of hands-on training likely to be required

All courses in Section 1 and 2 are online training/ presentations, provided by the University of Edinburgh or CMVM. However, this alone is not enough to ensure workers are competent and hands-on training (Section 3) must be provided in addition to online training.

[bookmark: _Hlk170376854]It is recommended that all training is repeated on a three-year cycle to prevent skill fade, or following a significant accident/incident.







Section 1. 
Mandatory training for laboratory workers
	Training material
(Click to follow direct links)
	Date read/completed and signature

	Introduction to H&S at the UoE
	

	CDBS H&S Induction
	


	BMS H&S Policy 
	

	Fire Safety [Cardinus] (Staff, PGR students only)
	

	Healthy Working [Cardinus] (Staff, PGR students only)

	

	Risk Assessments and Standard Operating Procedures (SOP) for all tasks to be undertaken.

If a risk assessment does not exist for a proposed work activity, then an assessment must be completed before work starts.

Further information: 
Risk Assessments | The University of Edinburgh
	Please ensure both the trainee and the line manager/PI sign this section

	Introduction to Biological Safety
	

	COSHH (Practical COSHH Assessment)
	






Section 2. 
Task specific training for laboratory workers

Additional training requirements are role and/or task specific and depend on the nature of the work. Training should be identified during risk assessment.

The Principal Investigator/ Line Manager is responsible for identifying what training is required and should use the tick box provided below to allocate training to workers BEFORE the activity.

Information on when training may be required is provided below in red. If staff or students are unsure of the need to undertake specific training courses, please contact the Health and Safety team.

	Training Courses (Click to follow direct links)
	Supervisor ()
	Date Completed

	CHPS registration, Health Passport | The University of Edinburgh
Mandatory if working in the BVS
	
	

	Animal Allergens and Health Surveillance  
Mandatory if working in the BVS
	
	

	Respiratory Protective Equipment 
Mandatory if working in the BVS
	
	

	Late & Lone Working 
Mandatory if lone working
	
	

	H&S Training Presentations 
As agreed with line manager
	
	

	Risk Assessment 
Recommended if staff will be risk assessing work
	
	

	Lab Ergonomics 
Recommended for all lab workers
	
	

	Manual Handling 
Recommended for lab managers or where loads may be moved
	
	

	First Aid at Work (including Defibrillator training)
Recommended for all first aiders
	
	

	Fire Stewards
Recommended for all fire stewards
	
	

	Fire Co-ordinators
Recommended for all fire co-ordinators
	
	

	Safe working with Liquid Nitrogen 
Mandatory if working with LN2
	
	

	Biological & Genetic Modification Safety
Mandatory for CL2 or GM work
	
	

	Transport of Biological Materials & Infectious Substances 
Mandatory for shipping samples
	
	

	Basic Course in Radiation Protection in Research & Teaching
Mandatory if working in radiation-controlled areas of BMS
	
	

	Laser Safety
Mandatory if working with Class 3 & 4 lasers
	
	

	IOSH Managing Safely
Recommended for staff line managing others
	
	



Section 3.
Hands-on training for laboratory workers

General workplace safety information will be covered during training in section 1 and 2, but job specific, one to one, training must be arranged by line management. 

Line managers have ultimate responsibility for ensuring workers are competent, but the task of delivering hands on training may be delegated to a responsible and competent individual (e.g. Lab manager or Post-Doc).

Below is a checklist that can be used to record task specific training by the trainee (lab worker) and the trainer (PI/Line manager/delegated individual). 

This list is not exhaustive but can be used as a starting point to establish laboratory competency. 

Further information on Information, Instruction, Training and Supervision can be found here

	One to one training 
(expand as necessary)
	Training date(s) 
	Trainer signature to confirm Trainee competency

	Laboratory hazards 
(Including exposure routes of agents, chemicals, etc.)
	
	

	Emergency arrangements 
(e.g. spill, fire, burn)
	
	

	Use of microbiological safety cabinets and fume hoods
	
	

	Disinfection procedures 
(concentration and contact times)
	
	

	Waste disposal procedures 
(e.g. arrangements for GM and chemical disposal)
	


	

	Labelling biologicals and chemicals
	
	

	Safe storage of biologicals and chemicals
	
	

	Safe transport of biologicals and chemicals
	
	

	Personal protective equipment
(when to wear it, maintenance, cleaning and limitations)
	
	


Expand as necessary on separate pages
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